
INSTRUCTIONS FOR LIVE SCAN FINGERPRINTS 

 

1) Please visit this website:  

https://www.nhsp.dos.nh.gov/ and click on the schedule fingerprint 

appointment in the Quick Links at the bottom of the webpage. 

2) Attached are instructions for the request portal. Choose Agent: Pembroke 

SAU Office. 

3) Once you have a confirmation email sent to you of your appointment and 

payment, please have a copy of both sent for the purpose of reimbursement 

to cbrochu@sau53.org  Colleen Brochu, SAU 53 HR Coordinator.  

4) Provide the name of the person who made the payment and an address to 

send the reimbursement to.  

5) The results of your Criminal History check will come back to the 

Superintendent. 

6) You are not able to work or volunteer for the school district until the 

results of your Criminal History check have been successfully received. 

FAQ: 

1) How long does it take? 

Approximately 20 minutes 

2) Do I get reimbursed? 

Yes. A check will be mailed to you in approximately 3-4 weeks. 

3) Do I need to bring anything with me to the Livescan appointment? 

Photo ID only. 

4) Do I have to get my Livescan done in Concord? 

Livescans are also done at the following locations:  

Manchester DMV Substation, 377 South Willow Street, Manchester, NH  

Dover Point DMV Substation 50 Boston Harbor Road (off Route 4), Dover, NH  

State Police Barracks Troop C, 15 Ash Brook Court, Keene, NH  

State Police Barracks Troop E, 1864 Route 16, Tamworth, NH 

State Police Barracks Troop F, 549 Route 302, Twin Mountain, NH  






